
Application for Scheduled Pre-submittal Conferences 
 

SECTION I        PROJECT # _____________ 
(Completed by applicant - fill out all sections below) 

 
Contact Person for this project: ____________________________________________________________ 
 
Contact Address (Include zip):_____________________________________________________________ 
 

Phone No.: _________________________ Fax No.:______________________________ 
 

E-mail address ___________________________________________________________ 
 

PROJECT INFORMATION 
 

Project Address: __________________________________________________________ 
 

What is the Project Valuation (best guess, if necessary) $__________________________ 
 

Please check the box or boxes which most closely describe the type of questions you would like to address. See 
explanation below for help in choosing a pre-submittal conference type. 
 

 Construction Only Pre-submittal Conference:  This is an in-depth conference which primarily 

addresses specific issues as they relate to the Building Code. Subject matter experts on other 

construction codes enforced by DPD may also attend or have input. Specific questions must be 

submitted as part of the pre-submittal application along with the code citation. Conditions or 

alternatives may be approved, documented, and incorporated into the application package.   

 Sustainable Building Design Advice:  Check this option if you would like to talk with DPD experts 
about sustainable building design and related DPD programs, including:     

Green Q – An expedited permitting process for green single-family and townhome projects.      
Priority Green Permitting – A facilitated permitting process for projects incorporating innovative 

and sustainable design concepts                                                                                                        
Innovation Advisory Committee – An advisory committee which works with applicants and 

DPD prior to construction application submittal to provide objective, technical input to reviewers 
regarding new and innovative technologies not currently recognized by technical code standards.                                                                  

Living Building Pilot – A demonstration program to assist developers seeking to meet the 
advanced sustainability standards set by the International Living Building Institute’s Living Building 
Challenge. 

 Advice from other City Departments: Check this option if you would like to talk with experts from 

SDOT, SCL or SPU about project design issues.   Specific questions relating to other City department 

requirements must be submitted as part of the pre-submittal application along with the code citation 

where applicable.  If you check this option, you must also check either the Construction Pre-submittal 

option, or the Land Use Pre-submittal Option. 

 

 

 

City of Seattle 

Department of Planning and Development (DPD) 
700 Fifth Ave., Suite 2000, P.O. Box 34019 
Seattle, WA  98124-4019 
www.seattle.gov/dpd 
 

Fax: 206-233-7866 
Phone: 206-684-8850 
Hours: M/W/F, 7:30 am – 5: 30 pm 
 T/Th,    7:30 am – 5: 30 pm  

http://www.seattle.gov/dpd


 Land Use Pre-submittal Conference:  This is a structured, in-depth conference which primarily 

addresses specific issues as they relate to the Master Use permits with written discretionary decisions 

such as SEPA, Design Review, Administrative Conditional Use, Variances, Rezones, etc.  Specific 

questions must be submitted as part of the pre-submittal application along with the code citation.  

       Zoning Only Pre-submittal Conference: Zoning only pre-submittal conferences are designed for those 
projects which have specific questions about development standards from the LU code. The project 
does not trigger Land Use discretionary review. If during the presub it is determined that a discretionary 
land use component is necessary, the applicant will be advised to schedule a regular Land Use pre-
submittal conference to discuss these issues. Circumstances when a zoning only pre-sub conference 
would be recommended: Complex Single Family Construction on an unusual site; Unit lots and short 
plats in ECA; projects with Street improvement questions and ROW exception. 

 
Please list all specific questions about your project that you would like to have answered, including the related 
code citations as applicable. If you have requested an Interdepartmental Pre-submittal Conference, the 
questions should include any issues or questions for other City departments.  The Conference Lead will 
evaluate the need for other agency participation in the meeting. 

   

   

   

   

   

   

   

   

   

   

   

   
   
Is this a high-rise or atrium project?   Yes   No 
   
If the project includes dwelling units, how many units are there?   

  
Does this project include demolition of any existing structure?   Yes   No 
  
Is there new construction or remodel, or both?   New   Remodel 
  
What is the gross floor area (square footage) of the 
proposed project? What is the existing floor area, if any? 

Existing:  Proposed:  

  
  
How many parking spaces?   

  
Will you be requesting phasing of this project?   Yes   No 
  
Is this project over 50,000 sf. or is it expected to use a larger 
amount of electrical usage? 

  Yes   No 
  

  
Will you be pursuing green certification for your proposal such as BuiltGreen or LEED?    Yes          No 
 
Identify any existing project numbers that may be associated with this project: 



     
     

 

PROJECT DESCRIPTION:  

  

Please provide a brief description of the project (example: “To Build a 4-story mixed-use building with 20 
residential units and ground floor commercial space”) followed by a more detailed narrative on the scope of 
the proposal. List questions about your project that you would like answered. Attach additional sheets as 
needed. 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 



SECTION II 
(DPD STAFF ONLY – completed by Conference Lead) 

 

 
Does it look like the project will be substantial alterations?   Yes   No 
  
Does this project require applicant to complete City Light’s form for 
Energy Consumption? 

  Yes   No 
  

  
Potential MUP Components:  

  
Within SESRA or other Overlay?   Yes   No 
  
A designated Historic Landmark?   Yes   No 
  
Is this project next to a designated Historic Landmark?   Yes   No 
  
Other Information:  

  
Zone:  Shoreline Environment:  

  
GIS:  Overlays:  

  
ECA (describe):  

  

  

  

  

  

  

  

 

Will you pursue Priority Green or the Green Q on this project?                                   Yes            No 

Are you seeking advice from the innovative Advisory Committee on this project?      Yes            No 

 

 

 

 

 

 

 

 

 



Pre-submittal Conference Notes (For DPD staff use only) 
 

Meeting Date:  Attendees:  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 


